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Cooperative Agreement

Between
The Department for the Blind and Vision Impaired

and
The «2» School Division
General Agreement Number:  C12-        063012
I. Parties:

This interagency agreement is made and entered into by and between the Commonwealth of Virginia, Department for the Blind and Vision Impaired (DBVI) and the «2» Public School Division (School Division). 
II. Authority:

The legal basis for this agreement is found in Title 22.1, Section 22.1-217 of the Code of Virginia.
III. Purpose:

To establish cooperation, collaboration, and coordination of interagency efforts that will help students who are blind, visually impaired, and deafblind participate equitably in school and prepare for gainful employment.  This agreement encompasses the respective responsibilities of the School Division and DBVI.
IV. Population:

The agreement covers all blind, visually impaired, and deafblind students who are served jointly by the School Division and DBVI.  Children must meet DBVI eligibility criteria in order to access its services, equipment, and material.

V. Terms: 
The duration of this agreement is the 2011-12 school year, September 1, 2011, to June 30, 2012.  The agreement shall become effective upon signatures by the Commissioner of the Department for the Blind and Vision Impaired and the Superintendent of the School Division or representative.  This agreement may be amended by mutual consent of the parties concerned provided the changes are stated in writing and signed by both parties 30 days prior to the effective date of such change.

VI. Responsibilities of the Parties:

A. The Department for the Blind and Vision Impaired Agrees to:

1. Assist the School Division in developing and implementing "child find" efforts to locate and identify all children who are blind, visually impaired, and deafblind aged birth through 21.

2. Provide a statewide Low Vision program for the benefit of children with residual vision from July 1 through March 30; subject to available funds.
3. Offer a lending service through which the School Division may borrow the following items that are appropriate for teaching students who are blind, visually impaired, and deafblind.
a) Adaptive equipment and instructional materials.
b) Braille textbooks, workbooks and LRC produced novels are loaned through a cooperative arrangement between the agency’s Library and Resource Center (LRC) and AIM-VA.

c) Many Braille novels are loaned through a cooperative arrangement between the agency’s Library and Resource Center (LRC) and the National Library Service (NLS) for the Blind and Physically Handicapped of the Library of Congress.
4. Provide technical assistance to help the School Division determine eligibility, write IEPs, and develop and maintain appropriate educational services for students who are blind, visually impaired, and deafblind.

5. Provide transition services for students who are age 14 and above and who are eligible for DBVI’s Vocational Rehabilitation (VR) program.  DBVI vocational rehabilitation counselors will be available to partner directly with students, parents and teachers to provide transition services that may include vocational evaluations, vocational guidance and counseling, IEP and IPE development and summer work experiences.
6. Offer education coordinators to act as mentors who can assist newly trained or minimally endorsed teachers of the visually impaired begin their teaching career with professional support.
B. The School Division Agrees to:

1. Designate a School Division employee to serve as a liaison between the School Division and DBVI.  The name and email address of the liaison is to be returned on the Signature page of this agreement.
2. When requested, make copies of the eligibility determination, IEP, and transition documents for students who are blind, visually impaired or deafblind available to the DBVI education coordinator and vocational rehabilitation counselors.
3. By June 15, 2012, send DBVI a copy of the IEP cover page (including student’s address, grade, and telephone number), present level of performance page, and, if appropriate, transition page for each student who is served jointly by the School Division and DBVI as otherwise not prohibited by law.  These reports should be sent electronically, if possible, to the agency’s education coordinator who serves as the DBVI liaison to the School Division; paper copies are acceptable.  If the student’s contact information has changed since the cover page was developed, notify the education coordinator who serves your area.
4. Assume responsibility for the Braille textbooks, workbooks, novels, adaptive equipment and instructional materials that DBVI loans to the School Division for use with students who are blind, visually impaired or deafblind, and by the teachers of the visually impaired.  If the School Division chooses to utilize this service, the division’s responsibilities include:

a) Providing reasonable security for textbooks, workbooks, novels, equipment and material at all times.
b) Complying with DBVI’s Library and Resource Center (LRC) and AIM-VA’s procedures for borrowing and returning Braille textbooks, workbooks and novels.  DBVI’s procedures for Braille textbooks are attached hereto as Appendix A and incorporated herein.  DBVI’s procedures for novels are attached hereto as Appendix B and incorporated herein.
c) Returning all Braille textbooks, workbooks, and novels to the LRC no later than July 1 unless they are being retained or reassigned.
d) Paying DBVI $16.06 for each volume of Braille that:
(1) has not been received at the LRC by July 1, or
(2) AIM-VA and LRC have not been notified of retention or reassigned by May 31, or 
(3) has been returned damaged beyond use.
e) Complying with the LRC’s procedures for using textbook shipping containers attached hereto as Appendix D and incorporated herein.  Returning Braille volumes to the LRC in the same gray containers the LRC shipped volumes to the LEA, no later than July 1.
f) Complying with the LRC’s procedures for borrowing and returning equipment and instructional materials attached hereto as Appendix C and incorporated herein.  Returning all adaptive equipment and instructional materials no longer being used by the student or teacher for whom it was borrowed.  When a student graduates from or leaves the School Division, all equipment assigned to that student must be returned to the LRC.
g) Reconciliation of information on annual equipment and textbook inventories regarding the location and assignment of each item.  Discrepancies must be immediately reported to the LRC.
5. Include the appropriate DBVI Vocational Rehabilitation (VR) counselor in the IEP/Transition meetings of all VR eligible students who are age 14 and above.
6. Comply with the DBVI Low Vision procedures when scheduling students for low vision exams, ordering prescribed low vision aids and returning unnecessary low vision aids to DBVI.
VII. Availability of Funds and Personnel:

It is understood and agreed between the parties herein, that DBVI shall be bound hereunder, only to the extent of the funds and personnel available or which may hereafter become available for the purpose of this agreement.  In all cases, the availability of funds is subject to the appropriation by the Virginia General Assembly.  If DBVI is unable to provide the services it has agreed to provide in the IEP, it remains the responsibility of the School Division to provide the services.
VIII. Cancellation of Agreement:

DBVI reserves the right to cancel and terminate any resulting agreement, in part or in whole, without penalty, upon 60 days written notice to the School Division.  Any agreement cancellation notice shall not relieve the School Division of the obligation to deliver and/or perform all outstanding orders issued prior to the effective date of cancellation.  In the event of recession, revocation or termination, all proprietary documents and other materials related to the performance of this agreement shall remain the property of the Commonwealth of Virginia.
IX.
Signatures
	To Be Completed By Purchasing Agency:

This agreement has been reviewed by staff of this agency.  Its substantive terms are appropriate and sufficient funds have been obligated for its performance.
                                                                                        /         August 5, 2011        .


Raymond E. Hopkins, Commissioner



Date

	


	To Be Completed By School Division:

Name of School Division:______________________________________________

Print:_______________________________________________________________



Print Name of Superintendent or Designee

Signature:_________________________________________/_________________



Signature of Superintendent or Designee

Date

Name and email address of the School Division’s Administrative Liaison to DBVI:

 _______________________________/___________________________________




Name





Email Address


APPENDIX
A. PROCEDURES FOR ORDERING AND RETURNING BRAILLE TEXTBOOKS AND WORKBOOKS
1. Braille textbooks and workbooks are ordered through AIM-VA and may be ordered anytime during the year.

2. In order to ensure that the first sections of Braille textbooks will be available when school begins the LRC must receive the orders no later than April 30.  Earlier orders are encouraged.
3. If the book is not already available in Braille the LRC will request that two print copies of the book be sent to the LRC along with a copy of the order.  When the LRC transcribes a book into Braille, the LRC will retain one of the print copies, and can return the other copy to the School Division upon completion of the transcription process, if requested.
4. A class syllabus with dates is strongly recommended to accompany all orders.  If a syllabus is not received along with the textbook order, the textbook will be transcribed from front to back, according to the transcribers’ schedules.
5. Priority will be given to textbooks and workbooks.  Consideration for transcription of SOL test preparation materials and novels will be based on the availability of personnel and fiscal resources.

6. Every effort will be made to include graphics with new transcriptions of math, science, geography and social studies textbooks.  Graphics will not be included with other subjects.

7. School divisions should check all shipments for accuracy.  Discrepancies must be reported to the LRC within 30 days of receipt of shipments.  The LRC will address discrepancies, replace any missing items and make the necessary changes to its records.  After 30 days, school systems are responsible for all items listed on packing slips.

8. Braille volumes may be returned to the LRC throughout the school year, as students no longer need them.

9. School divisions will be assessed $16.06 for each volume of Braille that has not been “retained” or “reassigned” through AIM-VA by May 31 or received at the LRC by July 1 or that is received damaged beyond use.
10. School divisions must include a “textbook return confirmation” form in each grey shipping container that lists the contents of the container.

11. “In person” delivery of Braille textbooks, workbooks and novels to the LRC at the end of the school year is encouraged.  Deliveries must be scheduled in advance by calling the LRC.  Textbook return receipts can be issued if the School Division delivers the books to the LRC in person and has completed a “Return Receipt” form.

12. If books are shipped to the LRC, the contents of each container will be reviewed by LRC staff and the person who completed the return form will be notified in writing if there are any discrepancies. 
B. PROCEDURES FOR ORDERING AND RETURNING BRAILLE NOVELS
Many novels are already available in Braille for loan through the National Library Service (NLS) for the Blind and Physically Handicapped of the Library of Congress system.  The DBVI Library and Resource Center (LRC) provides this service for Virginia.

It is important that all available Braille resources be utilized, so that more Braille can be newly transcribed.  The LRC expects School Divisions to use the NLS system when books are available.  Books may be loaned for as long as needed.

NOTE that NLS is not affiliated with AIM-VA.

1) To receive this free service, students must be registered with NLS.  School Divisions should determine if students are already registered for NLS service by calling the LRC toll free at 800-552-7015 and speaking with staff in “Library Services.”  If a student is not registered, an application must be completed for that student and mailed to the LRC.  Following is a link to the LRC “Application for Service”: 
http://vadrs.org/formscabinet/Formscabinet.asp?pass=et1&t1=LRC&pg=

2) School Division personnel can search the NLS catalog to determine if books are available in Braille, by going to:  http://www.loc.gov/nls/
a) If a novel IS LISTED IN THE NLS CATALOG, it must be ordered directly from the Library and Resource Center (LRC) by calling the LRC toll free number and speaking with Library Staff.
b) If a novel IS NOT LISTED IN THE NLS CATALOG, it can be ordered through AIM-VA so that it can be transcribed into Braille.
3) Novels that were borrowed through the NLS system should be returned in the black box in which they were sent as soon as the student has completed use.
4) Novels that were loaned through AIM-VA should be returned in the grey plastic containers in which they were sent.

C. PROCEDURES FOR ORDERING AND RETURNING EQUIPMENT AND MATERIALS
1. Equipment and materials may be ordered anytime during the year.

2. Items are on loan to the School Division for use by students who are blind, visually impaired or deafblind, and teachers of the visually impaired.

3. All equipment must be returned to the LRC when it is no longer being used by the assigned student or teacher or when the student graduates from high school or otherwise leaves the School Division.

D. TEXTBOOK SHIPPING CONTAINERS

1. Most textbooks will be shipped in and should be returned in the gray plastic shipping containers the LRC uses.  These shipping containers are easily stacked and stored in small spaces.  The containers help maintain textbook integrity, improve the ease of handling, and provide a convenient method for return.  Each container will have a packing list of the contents and a convenient Library and Resource label to be used when returning textbooks.
